








































































FACILITY CHEMICAL
PVS Mini Bulk 

Inc.
CAP 

Remediation LLC
RiverLand 

Trading LLC
WECHSLER

TMB           
THORNTON, MUSSO 

& BELLEMIN
SLACK

ASI Applied 
Specialties Inc 

COYNE

RWTP    
WWTP

PACl 6.49

RWTP
SODIUM HYPOCHLORITE               (LIQUID 

12.5%) GALLON
3.32 3.24 6.99

RWTP / 
WWTP

SODIUM HYDROXIDE                   (CAUSTIC 
BEADS) POUNDS

1.029 1.18

MWTP
SODIUM HYDROXIDE                     (LIQUID 

CAUSTIC 25%) GALLON
4.279 7.66

WWTP SODIUM BISULFITE 38%     GALLON 2.957

RWTP
SODIUM PERMANGANATE             

(LIQUID 20%) GALLON
17.74 13.49 14.72

MWTP
CITRIC ACID                                         

(LIQUID 50%)  GALLON
11.98 11.95

RWTP / MWTP BLENDED ORTHO PHOSPHATE  GALLON 12.99 13.71

WWTP CHARGE PACK 282 POLYMER (LIQUID) 23.99 24.54

WWTP POTASSIUM PERMANGANATE POUNDS 2.64 2 4.99 2.72

John Cannon 313-
921-1200

Steve Clancy 732-
977-4576

Derek Lambdin 
843-666-0527

GREG TAYLOR 
845-794-9600

JAMES COVINGTON 
225-485-2390

TRAVIS RUMBLE 
315-778-1245

STEVE WARDELL 
315-778-5218 

John V Drzewicki 
215-785-3000

*Please note that there is no recommendation for sodium hypochlorite as we received a bid that was late for delivery from AMREX who is usually the cheaper bidder as historical records show. I recommend 
that the Village rebid the sodium hypochlorite as it is the Villages most used chemical with an annual total used between water and wastewater in 2025 of 22,044 gallons. Accepting the lowet bid from this set of 

bids above will result in an estimated $13,226.40 increase if we use the same amount of hypochlorite this year. 

CONTACT FOR ORDERING ------------------->

VILLAGE OF WARWICK CHEMICAL BIDS & RECOMMENDATIONS

PLEASE ACCEPT THIS SPREADSHEET AS MY FORMAL RECOMMENDATIONS FOR THE FISCAL YEAR: 2026 / 2027                                                                                                                                                                        Michael 
Herbert (DATED & SUBMITTED  4/6/2026)

Recommended

*Please note that ASI is recommened for the charge pack 282 due to the product offered by SLACK does not meet the bid specs.

4/20/2026



2025 Listing of Records Eligible for Destruction

Containe
r/Box#

Department Title From Date To Date Record Series Title Description LGS-1 
Schedule 
Item #

Retention Period Disposition Date

009

Village Clerk Tax Receipts / CoreLogic Requests / 
Tax Bills Returned

2019 2019 Tax Collection Records - Tax collection data file, retuned copy of tax bill, copy of tax bill 
sent by assessing entity, copy of receipt issued taxpayer, collector's daily accounts, 
receiving office tapes, records of overpayment, rebate or refund, record or notice of 
payment of post-due taxes, report on tax monies collected, request for extension of time 
to collect taxes, and similar records.

1047.a 6 years 2025

015

Treasurer A/P Vouchers FYE 2018 - 2019 A - D 2018 2019 Claim for Payment - approved or disallowed including claim, vendor's voucher and bill Includes:
Voucher
Invoice
Payments made

495 6 years 2025

016

Treasurer A/P Vouchers FYE 2018 - 2019 P - T 2018 2019 Claim for Payment - approved or disallowed including claim, vendor's voucher and bill Includes:
Voucher
Invoice
Payments made

495 6 years 2025

018

Treasurer A/P Vouchers FYE 2018 - 2019 E - L 2018 2019 Claim for Payment - approved or disallowed including claim, vendor's voucher and bill Includes:
Voucher
Invoice
Payments made

495 6 years 2025

020

Treasurer A/P Vouchers FYE 2018 - 2019 M - O 2018 2019 Claim for Payment - approved or disallowed including claim, vendor's voucher and bill Includes:
Voucher
Invoice
Payments made

495 6 years 2025

024

Treasurer A/P Vouchers FYE 2018 - 2019 U - Z 2018 2019 Claim for Payment - approved or disallowed including claim, vendor's voucher and bill Includes:
Voucher
Invoice
Payments made

495 6 years 2025

025

Village Clerk 2020 Election - Register of Voters and 
Poll book

2020 2020 Voter registration records:
a. Register of voters and pollbook
b. Registration challenge records

362.a
362.b

5 years
2 years after receipt or 
until final decision, 
whichever is later

2025

027

Village Clerk 2015 - 2019 Tax Grievances and 
Address Changes

2015 2019 Assessment/Tax Grievance File - including but not limited to application for re-evaluation, 
copy of advisory appraisal, petition, statement of complaint, copy of hearing and 
correspondence.

1040 6 years after final 
determination

2025

028

Treasurer Posted Water/Sewer 
Payments/Reports

7/1/2018 1/31/2019 Accounting register, including but not limited to check register, transfer of funds register, 
encumbrance register, and register of claims presented for payment and paid claims.

505 6 years after last entry 2025

039

Treasurer Posted Water/Sewer 
Payments/Reports

2/1/2019 9/30/2019 Accounting register, including but not limited to check register, transfer of funds register, 
encumbrance register, and register of claims presented for payment and paid claims.

505 6 years after last entry 2025

040

Treasurer Posted Water/Sewer Payments 6/1/2019 11/19/2019 Accounting register, including but not limited to check register, transfer of funds register, 
encumbrance register, and register of claims presented for payment and paid claims.

505 6 years after last entry 2025
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2025 Listing of Records Eligible for Destruction

Containe
r/Box#

Department Title From Date To Date Record Series Title Description LGS-1 
Schedule 
Item #

Retention Period Disposition Date

041

Village Clerk Successful and Unsuccessful 
Chemical/Energy/Plumbers/Natural 
Gas/Electrical Bids and Contracts

2011 2019 Purchasing file including but not limited to bid (successful, unsuccessful), contract, 
specifications, requests for proposals, vouchers, bills, and related records for purchase of 
materials, equipment, supplies and services not connected with capital construction:

Chemical Bids and Contracts 
(2014 - 2019)
Energy Bids and Contracts (2011 - 
2019)
Plumbing Bids and contracts 
(2011 - 2018)
Natural Gas and Electrical Bids 
and Contracts (2014 - 2016)

547 6 years after completion 
of purchase or 6 years 
after final payment under 
contract, whichever is 
later

2025

042

Village Clerk Unsuccessful Chemical Bids and 
Contracts

2019 2019 Purchasing file including but not limited to bid (successful, unsuccessful), contract, 
specifications, requests for proposals, vouchers, bills, and related records for purchase of 
materials, equipment, supplies and services not connected with capital construction:

547 6 years after completion 
of purchase or 6 years 
after final payment under 
contract, whichever is 
later

2025

047

Treasurer CC Transactions Sterling Credit Card 
Account Bank Receipts

2016 2019 Credit Card records, documenting payment received by credit cards or electronic 
transactions, including credit card payment receipts, and statements showing amount of 
payment received and fee deducted

521 6 years 2025

051

Treasurer Posted Water/Sewer Payments 1/1/2019 5/31/2019 Accounting register, including but not limited to check register, transfer of funds register, 
encumbrance register, and register of claims presented for payment and paid claims.

505 6 years after last entry 2025

069

Village Clerk 2019 Adult Volunteer Hold Harmless 
Agreement (Warwick Playground of 
Dreams)

2019 2019 Legal agreement, including contract, lease, and release involving local government: 32 6 years after expiration or 
termination or 6 years 
after final payment under 
contract, whichever is 
later

2025

111

Treasurer Tax Collection Records - Tax Receipts 1983 1983 Tax Collection Records - Tax collection data file, retuned copy of tax bill, copy of tax bill 
sent by assessing entity, copy of receipt issued taxpayer, collector's daily accounts, 
receiving office tapes, records of overpayment, rebate or refund, record or notice of 
payment of post-due taxes, report on tax monies collected, request for extension of time 
to collect taxes, and similar records.

1047.a 6 years 1989

113

Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project

NA NA Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule:

Duplicate Copies of Records 58 0 after no longer needed 2025

114

Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project

NA NA Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule:

Duplicate Copies of Records 58 0 after no longer needed 2025

118

Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project

NA NA Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule:

Duplicate Copies of Records 58 0 after no longer needed 2025
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r/Box#

Department Title From Date To Date Record Series Title Description LGS-1 
Schedule 
Item #

Retention Period Disposition Date

121 Treasurer Professional Agreements 2009 2019

 Legal agreement, 
including contract, lease, and release involving local government:
RETENTION: 6 years after expiration or termination or 6 years after final payment 
under contract, whichever is later

Copies of Pitney Bowes 
Professional Agreements 32 6 years 2025

121 Treasurer Warwick Grove Maintenance Bond 2017 2018

  Bond or note issue and cancellation register, 
including information on the type, amount, number of obligations in issue, rate of 
interest, date of maturity, holders, cancellation of the bond or note, and other 
pertinent information:
RETENTION: 6 years after cancellation of last bond or note

Banking records related to 
Warwick Grove Maintenance 
Bond 486 6 years after cancellation 2025

121 Treasurer PILOT Vouchers 2011 2019

 Claim for payment, 
(approved or disallowed), including claim, vendor's voucher and bill:
RETENTION: 6 years Copies of PILOT vouchers 495 6 years 2025

121 Treasurer PILOT Payments 2011 2019

 
Daily cash records, including adding machine tapes, cashier's slips showing daily cash 
receipts and analysis of cash receipts:
RETENTION: 6 years Copies of PILOT payments 508 6 years 2025

121 Treasurer NYMIR Capitalization Program 2010 2019

 
Daily cash records, including adding machine tapes, cashier's slips showing daily cash 
receipts and analysis of cash receipts:
RETENTION: 6 years Copies-cash receipts NYMIR capitalization program receipts508 6 years 2025

121 Treasurer Credit Applications 2008 2018

  Purchase order, purchase requisition, 
or similar record, used to obtain materials, supplies, or services:
RETENTION: 6 years Vendor credit applications 546 6 years 2025

121 Treasurer Edmunds Parks & Rec 2020 2020

  Purchase order, purchase requisition, 
or similar record, used to obtain materials, supplies, or services:
RETENTION: 6 years

Edmunds Parks & Rec Module 
purchase 546 6 years 2025

121 Treasurer LED Lights Village Hall 2018 2018

  Purchase order, purchase requisition, 
or similar record, used to obtain materials, supplies, or services:
RETENTION: 6 years Copies-Proposal for LED lights Village Hall 546 6 years 2025

121 Treasurer RFR-Auditing 2020 2020

  Canceled bids file, 
including purchase requisitions, vendor solicitations, requests for proposals (RFPs), 
requests for quotes (RFQs), requests for information (RFIs), requests for 
comments (RFCs), price quotations and related records concerning bids for goods 
or services which were canceled without a purchase being completed:
RETENTION: 1 year after subsequent procurement of the same goods or services 
completed under a re-initiated procurement, or 1 year after decision not to purchase 
such goods or services RFR Auditing services 554

1 year after subsequent 
procurement of the 
same goods or services 
completed under a re-
initiated procurement, or 
1 year after decision not 
to purchase such goods 
or service 2025

121 Treasurer Resumes 2019 2019

  Application for or inquiry concerning employment, 
including resume, I-9 form, and related records, when applicant not hired

a: For applicants for posted vacancies:
RETENTION: 4 years after completion of personnel action

Resumes received for Deputy 
Treasurer position 693 4 years after completion of personnel action2025

121 Treasurer Resumes 2021 2021

  Application for or inquiry concerning employment, 
including resume, I-9 form, and related records, when applicant not hired

a: For applicants for posted vacancies:
RETENTION: 4 years after completion of personnel action

Resumes received for Deputy 
Clerk position 693 4 years after completion of personnel action2025
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121 Treasurer Summer Recreation 2010 2019

  Participation, attendance, or enrollment records 
for park, recreational facility, camp, civic center, or club

a: Summary record or report:
RETENTION: 6 years

b: Records of original entry, including worksheets, used admission tickets and ticket 
stubs:
RETENTION: 6 years, or 1 year after posting to summary record or report, 
whichever is shorter

c: Statement of disposition of unused tickets, when a fee is charged:
RETENTION: 6 years

Copies of Summer Recreation 
participation records and copies 
of cash receipts 853 6 years 2025

121 Treasurer Tax Warrants 2010 2019

Assessment and tax rolls, g: Non-warrant copy of tax roll prepared by the county 
and submitted to city or town showing county taxes:
RETENTION: 5 years
NOTES: When a county prepares its warrant for county taxes, it also prepares and 
send to each of the cities and towns a non-warrant copy of the city and town 
assessment roll showing county taxes for properties on those rolls. These non-
warrant copies of city/town tax rolls, showing only county taxes and not city or town 
taxes, are used by the cities and towns to prepare their warrant rolls..

Copies Tax warrant: Non-warrant 
copy of tax roll prepared for 
internal administrative use when 
warrant copy is retained 
permanently:
RETENTION: 1 year after filing 1045 5 years 2025

121 Treasurer Tax Overpayments 2010 2021

  Tax collection records 
a: Tax collection data file, returned copy of tax bill, copy of tax bill sent by assessing 
entity, copy of receipt issued taxpayer, collector's daily accounts, receiving office 
tapes, records of overpayment, rebate or refund, record or notice of payment of 
post-due taxes, report on tax monies collected, request for extension of time to 
collect taxes, and similar records:
RETENTION: 6 years

Copies of tax overpayment 
vouchers-originals are with 
vouchers 1047 6 years 2025

121 Treasurer Orange County Probation 2013 2018

Restitution and other similar financial records covering DWI, court, supervision and 
other fees, including but not limited to payment change order, cash book showing 
receipts and disbursements of funds, ledger card or book, and records of collection 
attempts:
RETENTION: 6 years after last payment

 Restitution and other similar 
financial records-last payment 
11/6/2018 1131 6 years after last payment 2025

122

Village Clerk Misc. Clerk Files - Tax Correspondence 1970s 1990
Office Administration
53 Correspondence
b. Containing routine legal, fiscal or administrative information
RETENTION: 6 years

Misc. Clerk Files - Tax 
Correspondence that has 
exceeded retention

53.b 6 years 1996

128

Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project

NA NA Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule:

Duplicate Copies of Records 58 0 after no longer needed 2025

129

Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project

NA NA Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule:

Duplicate Copies of Records 58 0 after no longer needed 2025

142

Village Clerk Gaming Commission (NYS) 2019 2019

Office Administration
53 Correspondence
b. Containing routine legal, fiscal or administrative information
RETENTION: 6 years

Games of Chance Applications, 
Raffle Consent, NYS Gaming 
Commission Correspondence

53.b 6 years 2025

142

Village Clerk Village Board Meeting Packets - 
2024

2024 2024

Meeting files of governing body or board or agency, commission or committee 
thereof,
including agendas, background materials and other records used at meetings
a Records not accepted as part of the minutes, including agendas, background 
materials and other records used at meetings:
RETENTION: 1 year Meeting Packets for 2024

48.a 1 Year 2025
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142

Village Clerk Banner Requests - Inactive 2022 2022 Business or special event license or permit issuance records,
covering home improvement, apartment rentals, vendors, peddlers, trash 
collectors, junk dealers, flea markets, going-out-of-business sales, yard or garage 
sales, posting notices, signs, entertainment and recreational events, explosives 
license records (predating 1971), tree-cutting, waiver of open-container law, or 
other local legislation, and similar permit applications

a All records in file, excluding detailed inventories submitted for "closing out" or 
"defunct business" sales:
RETENTION: 3 years after expiration of license or denial of application Banner Requests from 2022

606.a 3 years after expiration 
of licenses or denial of 
application

2025

142

Village Clerk Peddler's Permits - Expired 2021 2022

Business or special event license or permit issuance records,
covering home improvement, apartment rentals, vendors, peddlers, trash collectors, junk dealers, flea markets, 
going-out-of-business sales, yard or garage sales, posting notices, signs, entertainment and recreational events, 
explosives license records (predating 1971), tree-cutting, waiver of open-container law, or other local 
legislation, and similar permit applications

a All records in file, excluding detailed inventories submitted for "closing out" or "defunct business" sales:
RETENTION: 3 years after expiration of license or denial of application

Peddler's Permits - 
Applications, passport photos, 
permits from 2021-2022

606.a 3 years after expiration 
of licenses or denial of 
application

2025

142

Village Clerk Film Production Permits 2014 2022

Business or special event license or permit issuance records,
covering home improvement, apartment rentals, vendors, peddlers, trash collectors, junk dealers, flea markets, 
going-out-of-business sales, yard or garage sales, posting notices, signs, entertainment and recreational events, 
explosives license records (predating 1971), tree-cutting, waiver of open-container law, or other local 
legislation, and similar permit applications

a All records in file, excluding detailed inventories submitted for "closing out" or "defunct business" sales:
RETENTION: 3 years after expiration of license or denial of application

Focus Media for OC Tourism & 
Film

606.a 3 years after expiration 
of licenses or denial of 
application

2025

142

Village Clerk Insurance Certificate 
2018 - 2019

2018 2019

Insurance Policy
Waiver of liability or certificate of insurance
certifying as to name of insured, type of insurance, limits of liability, date of expiration and policy number, 
when no outstanding claim is involved, except a certificate of insurance certifying as to a security bond or 
undertaking:
RETENTION: 6 years after expiration

General COI's from 2018 - 
2019

582 6 years after expiration 2025

142

Village Clerk Energy consumption monitoring 
records - 
Orange and Rockland Smartwatt 
LED Lighting at Village Hall 2017-
2018

2017 2018

Public Property and Equipment
 Energy consumpƟon monitoring records 

showing use of electricity or fuel, operation of heating and/or cooling equipment, or 
environmental conditions (temperature, humidity, air quality) in various parts of 
publicly owned or operated building or other facility
d: Reports relating to energy consumption and environmental conditions, including 
reports of problems and corrective actions taken, summary reports of 
environmental conditions, and reports showing long-term energy consumption 
trends, along with accompanying charts, graphs and data tables:
RETENTION: 6 years

Orange and Rockland 
Smartwatt LED Lighting at 
Village Hall 2017-2018

850.d 6 years 2025

4/16/2026 5
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142

Village Clerk Well #3 - Engineering Design
*Unsuccessful Bids

2019 2019

Capital construction or public improvement project file for environmental facility,
covering water treatment plant; public water supply system; wastewater treatment 
plant and disposal system; and solid waste management facility (including landfill 
gas recovery facility)
Unsuccessful bids, to which contract is not awarded:
RETENTION: 6 years

Well #3 - Unsuccessful Bids
*Environmental Capital 
Construction Project

430.c

6 Years

2025

142

Village Clerk FOIL Requests - 2024 2024 2024

Correspondence, and supporting documentation maintained in a subject file (generated or 
received by a local government), except correspondence that is part of a case file or other 
record series:
b. Containing routine legal, fiscal or administrative information Answered FOIL Requests - 

2024 706.a 6 months

2025

142 Village Clerk Handicap Parking Records 2019 2019

Parking permit records,
including handicapped parking

b Copies of permits, applications, and related records, when no fee is involved:
RETENTION: 1 year after expiration of permit or denial of application

Handicap Parking 
Records/Blank Forms 1089.b

1 year after expiration 
of permit or denial of 
application

2025

142 Village Clerk Weekender Bus 2018 2018 2018

Cash transaction record 
showing cash received from collection of various fees and petty cash disbursed
RETENTION: 6 years Weekender Bus paid letters 506 6 years

2024

142 Village Clerk Cat Licenses 2017 2017

Original or renewal license
for dog, purebred license (including application and renewal license), or dealer's 
exemption certificate:
RETENTION: 3 years after expiration

Cat License Folders:
Licenses - Expired 327 3 years

2025

144

Treasurer Payroll Accounts Bank Reconciliations 
and Vouchers

2019 2019 Banking communications, including but not limited to bank statement, reconciliation, 
notification of voiding or return of check, cancellation of payment, or other notice for 
checking or savings account

475 6 years 2025

145

Treasurer Small Accounts - Bank Reconciliations 6/1/2018 5/31/2019 Banking communications, including but not limited to bank statement, reconciliation, 
notification of voiding or return of check, cancellation of payment, or other notice for 
checking or savings account

475 6 years 2025
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Containe
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Department Title From Date To Date Record Series Title Description LGS-1 
Schedule 
Item #

Retention Period Disposition Date

147

Village Clerk Election Records- Special Village 
Election 
March 21, 2023

11/1/2023 3/21/2024 Vote recording and tabulating records

Election Law 3-222: 2 years

c. Application for absentee ballot
e. Intermediate records used to compile final election results, including tally sheets, voting 
machine tabulation, detailed breakdown of results by ward or election districts and 
election inspectors' returns and statements of canvass (where information is duplicated in 
report of final election results)

Election readiness records, including certification of testing of voting machines or system , 
record of ballot delivery, or similar record
Election officials' appointment records, including notice of appointment, oath of office, 
and record of service
Notification and publication of notice of forthcoming election:
b. (Unofficial) Proof of publication or posting, certification and listing of notice posting, 
copy of newspaper notice and certification of offices to be voted for at forthcoming 
election, and copy of any information sent to prospective voters regarding forthcoming 
election
362 b: Registration challenge records that occur on election day - Retention: 2 years

 369: Candidate designaƟon or nominaƟon records, 
including petitions, certificate, declination of nomination, objection to nomination, and 
related records:
RETENTION: 1 year after election

Election 
Law 3-222 
2 years
363.b
363.c
363.e

363.f

363.g
364

365

369

1 year after election
30 days after election
1 year after election

6 months after election 
1 year after election
1 year after election

1 year after election

2 years after final decision
1 year after election

2025

152

Treasurer Operating Account ConnectOne - Bank 
Reconciliations

6/1/2015 5/31/2019 Banking communications, including but not limited to bank statement, reconciliation, 
notification of voiding or return of check, cancellation of payment, or other notice for 
checking or savings account

475 6 years 2025

155

Treasurer 2019 Payroll Reports 2019 2019 Payroll distribution breakdown record used to distribute or classify labor costs
Direct deposit records, covering direct deposit of employee's salary, including but not 
limited to application to begin or terminate direct deposit, and transaction log or similar 
reports
Employer's copy of US Internal Revenue Service tax forms, including but not limited to US 
Information Returns, Withholding Tax Statement (Form W-2), Transmittal of Wages and 
Tax Statements (Form W-3), Request for Taxpayer Identification Number (TIN) and 
Certification (Form W-9), or equivalent forms
Employer's copy of federal tax returns, including annual and quarterly returns, 
continuation sheets, notices of tax return due, or equivalent forms

Includes:
Quarterly Reports: Federal & NYS 
Taxes Paid 
Budget Distribution - Gross Pay 
Direct Deposit
Check Payment Batch 
Verification
Cash Payment by Check ID
Cash Receipts Verification Listing
Expenditure Entry Verification 
Listing
W3, W2's, 1094-B and 1095-B
1096 and 1099 NEC

526 

544

540

539

6 years

5 years after authorization 
expires

5 years

4 years after tax paid

2025

160

Treasurer Time Cards 2019 2019 Employee's time records 528 6 years 2025

No Box # Treasurer Duplicate Checks / Payroll NA NA

Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule: Duplicate Copies of Records 58 0 after no longer needed 2025
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Department Title From Date To Date Record Series Title Description LGS-1 
Schedule 
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Retention Period Disposition Date

No Box #
Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project - Liberty 
Green NA NA

Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule: Duplicate Copies of Records 58 0 after no longer needed 2025

No Box #
Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project - 
Warwick Grove NA NA

Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule: Duplicate Copies of Records 58 0 after no longer needed 2025

No Box #
Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project - 
Warwick Grove NA NA

Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule: Duplicate Copies of Records 58 0 after no longer needed 2025

No Box #
Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project - Liberty 
Green NA NA

Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule: Duplicate Copies of Records 58 0 after no longer needed 2025

No Box #
Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project - Liberty 
Green NA NA

Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule: Duplicate Copies of Records 58 0 after no longer needed 2025

192 Village Clerk
Closed Litigation and Claims
*See 2025 Claim Detail 2018 2019

Legal case file, documenting litigation and routine matters, including but no limited to 
court records, investigative materials, memos, correspondence, and decisions and 
determinations:
a. For legal case file of attorney or counsel:

Includes:
Closed Claims - 2018-2019 95.a

6 years after case closed, 
or 0 after any minor 
involved attains age 21, 
whichever is later 2025

216

Village Clerk Election Records- Special Village 
Election 3/21/2023

3/31/2023 3/21/2023 Vote recording and tabulating records

b. Voted ballot
c. Application for absentee ballot
e. Intermediate records used to compile final election results, including tally sheets, voting 
machine tabulation, detailed breakdown of results by ward or election districts and 
election inspectors' returns and statements of canvass (where information is duplicated in 
report of final election results)
f. Unused ballots
g. Spoiled, voided or rejected ballots
Election readiness records, including certification of testing of voting machines or system , 
record of ballot delivery, or similar record
Election officials' appointment records, including notice of appointment, oath of office, 
and record of service
Notification and publication of notice of forthcoming election:
b. Proof of publication or posing, certification and listing of notice posting, copy of 
newspaper notice and certification of offices to be voted for at forthcoming election, and 
copy of any information sent to prospective voters regarding forthcoming election

Includes:
Voted Ballots - Sealed and 
Preserved
Void/Opened Ballots including 
Ballot Stubs, Absentee Ballots 
and Envelopes
Spoiled, Voided or Rejected 
Ballots

Election 
Law 3-222 
2 years
363.b
363.c
363.e

363.f

363.g
364

365

366.b

1 year after election
30 days after election
1 year after election

6 months after election 
1 year after election
1 year after election

1 year after election

1 year after election

2025
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Containe
r/Box#

Department Title From Date To Date Record Series Title Description LGS-1 
Schedule 
Item #

Retention Period Disposition Date

218

Village Clerk Election Records for 9/15/2020 9/15/2020 9/15/2020 Vote recording and tabulating records

b. Voted ballot
c. Application for absentee ballot
e. Intermediate records used to compile final election results, including tally sheets, voting 
machine tabulation, detailed breakdown of results by ward or election districts and 
election inspectors' returns and statements of canvass (where information is duplicated in 
report of final election results)
f. Unused ballots
g. Spoiled, voided or rejected ballots
Election readiness records, including certification of testing of voting machines or system , 
record of ballot delivery, or similar record
Election officials' appointment records, including notice of appointment, oath of office, 
and record of service
Notification and publication of notice of forthcoming election:
b. Proof of publication or posing, certification and listing of notice posting, copy of 
newspaper notice and certification of offices to be voted for at forthcoming election, and 
copy of any information sent to prospective voters regarding forthcoming election

Includes:
Absentee Ballot Applications
Election Staff
Reference Materials
List of Voters
Candidate Packets
Tally Sheets (backup)

Election 
Law 3-222 
2 years
363.b
363.c
363.e

363.f

363.g
364

365

366.b

1 year after election
30 days after election
1 year after election

6 months after election 
1 year after election
1 year after election

1 year after election

1 year after election

2025

328

Village Clerk Denied Grants 2018 2019 Grant program file
b. Background material, fiscal records, and supporting documentation for grants that have 
been awarded and all records relating to grant applications that have been rejected:

55.b 6 years after renewal or 
close of grant or denial of 
grant application

2025

341

Village Clerk Homestead Village 
Diplicates Copies

1970s 2000s Duplicate copy of record,
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule:
RETENTION: 0 after no longer needed

Duplicate Copies of Building and 
Planning Department Files

58 0 after no longer needed Immediately

No Box #
Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project - Liberty 
Green NA NA

Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule: Duplicate Copies of Records 58 0 after no longer needed 2025

No Box #
Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project NA NA

Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule: Duplicate Copies of Records 58 0 after no longer needed 2025

No Box #
Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project NA NA

Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule: Duplicate Copies of Records 58 0 after no longer needed 2025

No Box #
Planning 
Department

Duplicate Copies of Records as part of 
Record Consolidation Project NA NA

Duplicate copy of record
created for administrative convenience, except where retention is specified elsewhere in 
this Schedule: Duplicate Copies of Records 58 0 after no longer needed 2025

4/16/2026 9



2025 Listing of Records Eligible for Destruction

Containe
r/Box#

Department Title From Date To Date Record Series Title Description LGS-1 
Schedule 
Item #

Retention Period Disposition Date

No Box #
TAPES

Planning 
Department

Planning Department Minute Tapes - 
Verified transcriptions in minute books NA NA

 
Recording of voice conversations, including audio and video recordings, stenotype or 
stenographer's notebook and also including verbatim minutes used to produce official 
minutes and hearing proceedings, report, or other record
a: Recording of public or other meeting of governing body or board, committee or 
commission thereof:

Planning Department Minute 
Tapes - Verified transcriptions in 
minute books 51.a

4 months after 
transcription or minutes 
are created 2025

No Box #
TAPES

Planning 
Department

Planning Department Minute Tapes - 
Verified transcriptions in minute books NA NA

 
Recording of voice conversations, including audio and video recordings, stenotype or 
stenographer's notebook and also including verbatim minutes used to produce official 
minutes and hearing proceedings, report, or other record
a: Recording of public or other meeting of governing body or board, committee or 
commission thereof:

Planning Department Minute 
Tapes - Verified transcriptions in 
minute books 51.a

4 months after 
transcription or minutes 
are created 2025

Total Boxes: 48 (46 + 2 boxes with cassett tapes)
*Boxes prepared & marked in orange w/ shred stickers
*Box # 121 & 142 are listed out in separate rows due to varying subject matter.
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S/B/L Relevy Code Amount Type Name
203-1-5 OT001 108.76 Combat Vet Fancis
204-1-12 OT001 45.32 Combat Vet Ciuro/Serrano
204-1-12 OT001 28.15 Disabled Vet Ciuro/Serrano
205-1-10.1 OT001 38.06 War Vet Wilson
217-4-2 OT001 65.25 War Vet Boccia
218-1-8 OT001 90.63 Combat Vet Ryan
223-1-1.-8 OT001 59.81 War Vet Long
223-1-1.-8 OT001 48.13 Disabled Vet Long
232-10-1.-4 OT001 246.12 Aged Cook
227-1-1.-61 OT001 34.98 Combat Vet Baruffaldi
227-1-1.-61 OT001 72.50 Disabled Vet Baruffaldi

S/B/L Relevy Code Amount Type Name

207-6-3 BR001 339.28 Building Repair Langlitz, Ruth

217-10-3 BR001 339.28 Building Repair Murphy, Teresa

209-2-13 AL001 175.00 Alarm Relevy Kuveke, Evan & Perry, Lauren

207-5-22 AL001 85.00 Alarm Relevy Hubco Incorporated (TD Bank)

231-1-56 WR001 66.91 Water Relevy BARBERA, CAROL

231-1-56 SR001 59.38 Sewer Relevy BARBERA, CAROL

227-1-1.-33 WR001 79.75 Water Relevy MCGRADY, SANDRA

227-1-1.-33 SR001 69.70 Sewer Relevy MCGRADY, SANDRA

210-11-3 WR001 64.53 Water Relevy BERMAN, ALLISON

210-11-3 SR001 57.34 Sewer Relevy BERMAN, ALLISON

206-1-46 WR001 72.68 Water Relevy LYNCH, KYLE

206-1-46 SR001 63.52 Sewer Relevy LYNCH, KYLE

228-1-1.-8 WR001 984.49 Water Relevy SCANNELLO, JOSEPH & SHARON

228-1-1.-8 SR001 713.92 Sewer Relevy SCANNELLO, JOSEPH & SHARON

218-1-42 WR001 214.81 Water Relevy SUTERA, GILLIAN

218-1-42 SR001 181.77 Sewer Relevy SUTERA, GILLIAN

226-1-1.-19 WR001 102.60 Water Relevy DUCH, BASIL

226-1-1.-19 SR001 88.24 Sewer Relevy DUCH, BASIL

Errors/Omissions - RPTL 520 
Prorated Taxes 837.71 OT001 - Errors/Omissions
Building Repair Relevy 678.56 AL001 - Alarm Relevy
Alarm Relevy 260.00 WR001 - Water Relevy
Water Relevy 1,585.77 SR001 - Sewer Relevy
Sewer Relevy 1,233.87 BR001 - Building Repair
Total Relevy & RPTL 520: 4,595.91 PL001 - Planning and Zoning

VILLAGE OF WARWICK 2026-27 TAX RELEVIES  FOR UNPAID 2025 BALANCES

Village of Warwick
RPTL 520 Prorated Taxes for the 2026 Levy

4/20/2026















 Water/Sewer Relevy for FY26-27 Taxes - Accounts with 2 or More Unpaid Periods in 2025 w. Balances Greater Than $99.99 as of 4.20.26

Utm Id Owner Name Service Location
Map/Block/L

ot      

Water (Prin 
+ Penalty) 

Balance

Sewer (Prin 
+ Penalty) 

Balance

Total 
Balance

Notes
FY25-26 
Relevy 
Yes/No

203-0 BARBERA, CAROL 7 COE CIRCLE 231-1-56 $66.91 $59.38 $126.29
Unpaid Period 3 & 4 of 
2025 Yes

139100-2 MCGRADY, SANDRA 22 OLDE WAGON RD 227-1-1.-33 $79.75 $69.70 $149.45
Unpaid Period 3 & 4 of 
2025 Yes

215500-1 BERMAN, ALLISON 48 ORCHARD ST 210-11-3 $64.53 $57.34 $121.87
Unpaid Period 3 & 4 of 
2025 Yes

503800-1 LYNCH, KYLE 50 WHEELER AVE 206-1-46 $72.68 $63.52 $136.20
Unpaid Period 3 & 4 of 
2025 Yes

532500-0
SCANNELLO, JOSEPH & 
SHARON 15 VILLAGE COVE 228-1-1.-8 $984.49 $713.92 $1,698.41

Unpaid Period 1 - 4 of 
2025 Yes

802700-0 SUTERA, GILLIAN 56 LAUDATEN WAY 218-1-42 $214.81 $181.77 $396.58
Unpaid Period 2 - 4 of 
2025 Yes

810500-0 DUCH, BASIL 47 MAGNOLIA LANE 226-1-1.-19 $102.60 $88.24 $190.84
Unpaid Period 3 & 4 of 
2025 Yes

TOTALS: $1,585.77 $1,233.87 $2,819.64

4/20/2026


















































